Bryony Way, Beechwood Avenue

'/ Kenyngton Manor Sunbury-on-Thames, Middlesex TW16 7QL

01932 783778

Prlmary SChO 01 & info@kmps.thpt.org.uk

A www.kenyngtonmanor.org

Policy: Fees and Funding Policy at Kenyngton Manor Nursery and Preschool
Date Published: | June 2026
Responsibility: Headteacher

Funded Early Education Entitlements for 2 - 4 year olds
Thank you for choosing Kenyngton Manor Nursery and Preschool as your preferred childcare provider.
Please see below the Fees and Funding Policy which provides important information about our provision.

Please keep a copy for your future reference.

Key Information

Our opening days/hours are: 9am — 3pm, Monday to Friday. Term time only.
At Kenyngton Manor Nursery and Preschool a term time place can be accessed over 38 weeks.

Our Nursery fees are £22.50 per session (3 hours) or £45 for a full day (6 hours) which is equivalent to a rate
of £7.50 per hour.

Fees and Funding

Funding can be accessed for the following sessions:
Nursery (2-3 year olds): Morning session — 9am-12pm. Afternoon session — 12pm-3pm. Funding covers 5
sessions (15 hours) — this can be any combination of morning or afternoon sessions.

Preschool (3-4 year olds): Sun class — 9am-3pm Monday & Tuesday, 9am-12pm Wednesday. Moon class -
12pm-3pm Wednesday, 9am-3pm Thursday and Friday. Classes will be allocated, though preferences will be
taken into consideration.

We offer a limited number of 30-hour spaces across both Nursery and Preschool, for eligible 2 and 3 year
olds. Please ensure you note on your application form whether you would like a 30-hour space.

Funded Early Education

We are registered with Surrey County Council to offer funded early education. At the beginning of each
funded period (term), you will need to complete and sign the '‘Declaration Form’ to confirm that funded
entitlement can be claimed on your behalf, with relevant copies of identification such as birth certificate and
passport observed by a member of staff.

At Kenyngton Manor Nursery and Preschool, we offer the following entitlements:

Funded Early Education for two-year-olds (FEET)

Eligible families can access up to 15 hours of funded early education and childcare a week. To check
eligibility for FEET funding please see below:
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Funded early education for two year olds (FEET) - Surrey County Council (surreycc.gov.uk)

Universal Entitlement (15 hours)

Available for all 3- and 4-year-olds the term after the child’s 3™ birthday. There is no criteria attached,
parents do not need to apply however parents do need to complete a declaration form.

Working Parents Entitlement (up to 30 hours)

This is available for 2, 3 and 4-year-olds whose family meet specific eligibility criteria regarding their
employment status.

To check eligibility for Working Parents Entitlement please see guidance at Funded childcare for working
families - Surrey County Council. Note: if you apply within a funding window, then your child’s funding will
not be eligible until the next term. Parents will need to make an application via Best Start in Life to ensure
eligibility and reconfirm eligibility before the beginning of each term.

Early Years Pupil Premium

EYPP provides additional funding to settings to support children’s learning and development. This can be
used for extra equipment, resources, or additional training for staff. Your child may be eligible if you are in
receipt of some income related benefits or if your child is looked after by the local authority, adopted from
care, has left care through a special guardianship arrangement or has left care and is subject to a child
arrangement order. Further details and criteria can be found on the webpage here Early Years Pupil
Premium - Surrey County Council (surreycc.gov.uk)

If you think you may be eligible, you can complete the EYPP section of the ‘Declaration Form'. You will be
asked to sign this form each funded period to access your funded entitlement with your early year's
provider. All you need to do is fill in this page of the form and Kenyngton Manor Nursery and Preschool will
then process the details. Any information you share will be completely confidential and this will not affect
any benefits you receive.

Deposits, Registration and Other Fees

We do not charge a deposit or any registration fees. We can offer extended hours in our Nursery, subject to
availability, these are charged in line with our fees above. In exceptional circumstances, we may be able to
offer extended hours in our Preschool, please speak to the Nursery and Preschool Manager upon
admission. We may ask for a voluntary contribution towards extra activities for the children within the
setting, for example, theatre performances, mobile farm or music and movements programmes.

Cost for Funded Sessions

There will be no additional cost for funded sessions. If your child is in Preschool and you choose to order
school meals, this is charged at a rate of £2.70 per day. Unfortunately, we do not currently offer the option
to order a school meal for children in our Nursery. Children are welcome to bring a packed lunch with them.
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Tax-Free Childcare

We accept Tax-Free Childcare in our Nursery provision for 2-3 year olds. Parents can check eligibility and
apply for Tax Free Childcare via www.beststartinlife.gov.uk. Tax Free Childcare is the system that is has
replaced the previous childcare voucher scheme.

You can get up to £500 every 3 months (up to £2,000 a year) for each of your children to help with the costs
of childcare. This may increase to £1,000 every 3 months if a child is disabled (up to £4,000 a year). Parents
can check eligibility and apply for Tax Free Childcare via www.beststartinlife.gov.uk. You'll need to set up an
online childcare account for your child. For every £8 you pay into this account, the government will pay in
£2 to use to pay your provider. You can get Tax-Free Childcare at the same time as funded childcare if
you're eligible for both.

Invoicing

Nursery fees are payable in advance, on receipt of an invoice, by bank transfer or workplace vouchers.
Invoices are raised half termly and must be paid within 14 days of the invoice date.

All sessions must be paid for, regardless of whether the child attends. No refunds will be given for sessions
missed due to holidays or sickness.

Failure to meet payments will result in the termination of the nursery place.

The nursery reserves the right to increase the fees at any time upon giving 4 weeks written notice to the
parent/carer.

Late Payment Charges

Failure to meet payments will result in the termination of the nursery place.

Late Collections

If you are consistently late in collecting your child from the nursery, a late collection charge of £5 for every
15 minutes may be imposed — this is at the discretion of the Nursery & Preschool Manager or Headteacher.

Notice Periods

We require a 4-week written notice period at Kenyngton Manor Nursery and Preschool for private fees.

If you are accessing a fully funded place, funding is not automatically transferred in the majority of cases
mid-funded period. There are some exceptions in relation to personal circumstances outlined in the Surrey
County Council Provider Agreement, that may require for funding to be released to a new provider. Please
speak to the Nursery & Preschool Manager to discuss in more detail.
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The General Data Protection Requlation (GDPR) Policy

As a data controller, we must comply with the Data Protection Law. Hyperlinks to Surrey County Council's
own Data Protection Policy and Privacy Notice will be shared via the Parental Declaration form. The THPT
Data Protection Policy is available on the school website.

Appeals Process

If you have any complaints about any aspect of our delivery of funded hours, please contact us as soon as
possible to discuss. Further concerns or complaints made Surrey County Council to discuss your questions
and concerns. Please email the Early Years Commissioning Team directly
eycommissioningteam@surreycc.gov.uk.
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