
 

 

                   

                

 

 

 

 

 

 

 

 

 

 

 

 

 

Wrap around Care - for children from Reception to Year 6  

Terms and Conditions – September 2026  

 

 



The Aims of Kenyngton Manor Primary School 

To enable our children to stretch and reach: 

UP – to achieve academically 

IN – to have a strong sense of who they are and be able to express it  

OUT – to relate well with and share responsibility for others 

FORWARDS – to be equipped with a ‘spirit of adventure’    

 

Whilst using and growing in the 7 Wholehearted Habits of: 

responsibility, courage, aspiration, kindness, respect, tolerance, confidence  
 

Introduction:  

 

 

 

 

 

 

 

 

Take Off (Breakfast Club) and Touch Down (After School Club) are run by 

Kenyngton Manor staff. These staff are likely to be familiar with the children, offering 

consistency of care and quality, along with sharing the same 7 Wholehearted Habits 

and expectations that are enjoyed across the rest of the day.  

Take Off offers children a chance to connect with others before the start of the 

school day – offering time to play and ‘wake-up’ ready for the school day to start.  

Touch Down provides space for children to decompress, play and complete their 

‘Own-Learning’ if they wish. A range of activities are offered, alongside use of our 

school gym, playground, sports pitches, library and IT Suite. We hope children will 

also enjoy time with each other, playing with the toys and games.  

As we are not running the clubs to make a profit, please read the Terms and 

Conditions set out below carefully. These are in place to ensure we have adequate 

staffing levels to keep our children safe and sustain the quality of experience we 

would want for our children.  
 

Terms and Conditions are reviewed annually. There may be occasions when 

changes to Terms and Conditions occur prior to the annual review. Parents will 

be notified of any material changes in writing and may be asked to sign and 

return an acknowledgement. 

 

 

We’re delighted to be trialling our own breakfast and after-school club at 

Kenyngton Manor. As this is a new venture, we are starting cautiously to ensure 

the provision is both viable and affordable for families while still covering its 

running costs. We are not seeking to make a profit, and we do not receive any 

government funding for this. 

As demand grows, we hope to expand and strengthen the offer, so it becomes 

even more accessible for children and families. If any changes are needed, parents 

will always receive clear communication with plenty of notice. 



Take Off (Breakfast Club) 

• Open from 7.35 am  

• Breakfast is served until 8.15 am (please arrive in plenty of time)  

Food served will include choice of cereals and toast with jams/spreads 

On occasions there will be: yogurts, pastries, pancakes, croissants 

Drink served will include fruit juice and water 

• Children will be encouraged to be involved in serving each other and helping 

to tidy away at mealtimes 

• Staffing will include: Mrs. Misbah Khan  

 

Touch Down (After School Club) 

For children staying until 4.30 pm  

• Snacks served will include a choice of fruit or sliced vegetables 

• Drink served will include squash (no added sugar), water  

• The session will include: time to play indoors and/or outdoors, 

(participating in a range of activities of choice which may include 

arts/crafts, cooking, games, sports) and then a 30-minute window 

offered for completing their age-appropriate ‘own learning’. 

Children can access computers in the IT suite and also a selection 

of books, paper, pens, pencils and toys during this time. 

• Staffing will include: Mrs. Ioana Florea or Mrs. Misbah Khan  

 

For children staying until 6.00 pm  

• Snacks and drinks similar to those staying until 4.30 pm and  

• Light supper will include crackers or a wrap or pitta or sandwich or bagel 

(with fillings such as cheese, ham, tomato, cucumber, lettuce), fruit, yogurt, 

fromage frais or frozen frubes after the light supper has been eaten.  

• Drink served will include squash (no added sugar), water  

• Children will be encouraged to be involved in serving each other and helping 

to tidy away at mealtimes.  

• The session will include time to play indoors and/or outdoors, (participating in 

a range of activities of choice which may include arts/crafts, cooking, games, 

sports) and on occasions, as a treat watch a film!  

• Staffing will include: Mrs. Mrs. Ioana Florea or Mrs. Misbah Khan 

 

 

 

 

 

 
 



Administration:  
 

The day-to-day administration of Take Off and Touch Down will be provided by the 

School Office and finance staff based at Kenyngton Manor Primary School.  

Please email info@kmps.thpt.org.uk or phone 01932 783778 if you need support.  

 

Booking and Payment Details: 
 

Booking must be made online via parent pay up to 72 hours before the club runs. 

Last minute EMERGENCY bookings may be considered – but please phone the 

office at least 2 hours in advance of the attendance of the club. If approved, you will 

then need to book and make payment immediately via parent pay.  

Cancellations must be made up to 72 hours before the club. Cancellations within the 

72-hour period will still incur the full charge and not be reimbursed.   

 

If your child is attending for the first time, please complete the registration form 

which is linked below.  

 

Kenyngton Manor Primary School Wraparound Care - Registration Form – Fill out form 

 

Once registered by the office team, you will then see the club available to book on 

ParentPay Website/ App. 

 

Payment - families will be required to make payment as soon as the session is 

booked. If payment is not made, the session will not be booked  

Kenyngton Manor Primary School operates a no-debt policy and therefore payment 

for the provision must be made prior to booking.  
 

Payment Methods - please pay via Parent Pay. Parents can also pay via childcare 

vouchers. If you are paying via childcare vouchers or other government childcare 

schemes, you should let the school office know at the time of booking.  
 

No Debt Policy - If a debt is accrued, the school reserves the right to cancel places. 

Written notice will be issued to parents and from the dates quoted the school will no 

longer be obliged to provide childcare. If debts are not cleared promptly then the 

places will be offered to any parent on the waiting list. Upon clearance of the debt 

the childcare can restart subject to further available spaces.  

Continued occurrences of non-payment by an individual may result in the service 

being withdrawn from them completely.  

 

Late Collection Charges - the wraparound care is only able to operate the facility on 

the basis of the hours paid for. Therefore, a late collection fee of £5.00 for every 10 

minutes, or part thereof will be incurred. Parents should phone the mobile number 

(see below) if they are running late for collection.  
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Charges for 2026-2027  
 

Take Off: £7.00 - per session  

Touch Down: £9.50 until 4.30 pm, £16 until 6.00 pm - per session  
 

 

Emergency Contact Number:  
Both Take Off and Touch Down have an emergency mobile number if you are 

unavoidably detained due to an emergency. It is not to be used for bookings or 

queries and will only be switched on during club hours.  

The number is 07918 380197  
 

Prescribed Medication: 
All medication brought into the Clubs must be clearly labelled with the child’s name, 

dosage, and any instructions, in line with the school’s medications procedures. 

Parents will be required to fill in a permission form before any medication can be 

given. Copies of any medical treatment plans will be taken from the school office for 

use at the clubs. A record of any medication administered will be kept.  
 

Illness:  
If your child has been unwell during the out of school club hours, then 

parents / carers will be called immediately and will be required to 

come and collect them from the club 
 

Late collection from After School Club: 
If you are unable to collect your child / children from After 

School club by 6pm, we ask that you contact a member of staff 

on the contact numbers provided as soon as possible so that 

alternative arrangements can be made.  
 

If a child has not been collected and no message has been 

received regarding the collection of the child, we will try all 

contact numbers given. As a last resort we are required to 

inform Social Services. In the case that another person will 

be collecting your child / children, please inform us as 

soon as possible. We will only release a child from our 

care if we are fully satisfied that the child is happy to go 

with the person and that they have shown appropriate 

identification.  
 

Closures:  
Wraparound care may occasionally need to close due to exceptional weather, 

staffing shortages or low attendance (three children or fewer). We will aim to give at 

least 48 hours’ notice and provide a refund where applicable. 
 

 


